BO LAO DPONG - THUONG BINH VA XA HOl CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Déc 1ap — Tu do — Hanh phic
SU PHAM KY THUAT NAM PINH

S6:143 /KH-DHSPKTND Nam Binh, ngay 04thang 72 nam 2024

KE HOACH
PANG KY KHOI LUQNG HOC TAP HQC KY II NAM HQC 2024 — 2025

Thyc hién Ké hoach giang day ndm hoc 2024 - 2025, Nha trudong t6 churc
cho sinh vién diang ky khdi luong hoc tap hoc ky 1T nam hoc 2024 - 2025 nhu sau:
I. POI TUQONG

Sinh vién dai hoc K16, K17, K18, K19; lién thong dai hoc K16, K17, K18.
*) Luu y:

- Sinh vién LTPH K16, K17, K18 ¢6 thé ding ky hoc thém cdc hoc phdn
Voi cac lop dai hoc K16, K17, K18, K19 theo quy dinh.

- Sinh vién duoc phép dang ky hoc nang diém, hoc lai, hoc bi va hoc
vieot theo quy dinh.

I1. THOT GIAN VA HINH THUC PANG KY

Hinh thirc

TT Dang ky Thoi gian dang ky ding ky

Hoc phan chinh khoa
(cdc hoc phan theo hoc 16/12/2024 Phong Pao tao dang ky du
ky trong CT dao tao,| =+ 24/12/2024 kién cho sinh vién

KH hoc tap)

2 | Diéu chinh

bing ky hoc vuot, hoc 25/12/2024

2.1 | nang diém, hoc lai va Bang van ban

hoc bil + 27/12/2024
Piéu chinh 16p hoc 30/12/2024 s
2.2 phén da ding ky - 03/01/2025 Bang van ban
L A 06/01/2025 . -
3 | Rat bot hoe phan - 10/01/2025 Bang van ban

*) Ghi ch(: Nha truong khéng gidi quyét dang ky cho nhitng sinh vién
khéng thiec hién trong thoi gian dang ky theo Ké hoach.



I11. TO CHUC THUC HIEN
1. Phong Pao tao

- Xép thoi khoa biéu.

- T6 chire ding ky hoc chinh khoa cho sinh vién.

- Phéi hop voi cac khoa c6 nganh dao tao hudng dan sinh vién dai hoc
K16 ding ky Do an t6t nghiép.

- Ra soat, kiém tra qua trinh ding ky khdi lugng hoc tap cua sinh vién.

- Lap bang két qua dang ky hoc tip cua sinh vién.

- Lap danh sach thu hoc phi hoc ky 2 nam hoc 2024 — 2025.

- Béo céo tinh hinh ding ky cta sinh vién; Phéi hop voi cac don vi lién
quan dé xuat kip thoi xir Iy cac sinh vién dang ky khong theo quy dinh.

2. Cac khoa c6 nganh dao tao
a) Chi dao can bé quan ly lop:

- Ph6 bién va hudng dan sinh vién thuc hién theo Ké hoach nhu sau:

+ Pang ky hoc cac hoc phan chinh khoa, hoc lai, cai thién diém, hoc vuot.

+ Lam don xin huy ddng ky, rat bot hoc phan ddi voi cac hoc phan da ding
ky, tich luy (néu co).

+ Piang ky lam do an t6t nghiép theo mau (MO1-DKTC).

+ NoO1 dung Piéu 8 va Piéu 9 Quy ché dao tao trinh do dai hoc cua
Truong Pai hoc Su pham K§j thuat Nam Dinh (Ban hanh kém theo Quyét
dinh s6 414/0P-PHSPKTND ngay 26/08/2024 ciia Hiéu trwong Truwong
DHSPKT Nam Dinh).

+ Lap ké hoach hoc tap ca nhan theo chuong trinh dao tao.

* Thoi gian phé bién cho sinh vién trude ngay 13/12/2024.

- Kiém tra, d6n déc viéc ding ky, diéu chinh, rat bot khéi lwong hoc
tap cua sinh vién, ké ca sinh vién cham tién do hoc tap.

- Tong hop mau (M03-BKTC) gti vé khoa.

- Tong hop danh sach sinh vién dang ky lam do an tét nghiép (MO01-
DKTC) va giri vé khoa.

b) Guri vé Phong Pdo tao:

- Bang diéu chinh khéi luong ding ky (M03-DKTC) ngay sau khi két
thic thoi gian diéu chinh.

- Danh sach tong hop sinh vién lam db an tot nghiép (M02-DKTC) trudc
ngay 18/01/2025.




3. Phong Cong tac Sinh vién

- Ra soat, kiém tra va hoan chinh dix liéu danh sach sinh vién toan
Truong, cung cip danh sach sinh vién toan trudong (file Exel va file.PDF) cho
Phong Pao tao trudc ngay 12/12/2024.

- Phéi hop véi cac khoa co nganh dao tao don doc Can bo quan 1y 16p va
sinh vién thuc hién Ké hoach.
4. Phong K& toan - Tai chinh

Théng bao thoi gian thu hoc phi cu thé cho timg khoa va t6 chue thu hoc
phi theo quy dinh.
5. Phong Quan tri - Thiét bi

- Chuan bi phong hoc theo dé nghi ctia can bd quan 1y 16p dé t6 chirc phd
bién va hudng dan cho sinh vién ding ky khdi lugng hoc tap.

- Lap va gui danh sach phong hoc 1y thuyét c6 sd luong ban vé Phong
DPao tao trude ngay 09/12/2024.
6. Trung tam thuc hanh

Cung cip danh sach phong thuc hanh vé phong Pao tao trude 12/12/2024.

Yéu cau cac don vi trién khai thuc hién K& hoach, néu co vudng mic
trong qua trinh thuc hién thi Trudng don vi phan anh kip thoi vé Ban Giam hiéu
(qua phong Pao tao) dé xem xét, giai quyét./.

Noi nhén: KT. HIEU TRUONG

- Hiéu truong (de€ bao céo) A " A

- Cé4c Pho Hiéu truong (dé chi dao); PHO HIEU TRUONG
- Khoa CNTT, b-DT, CK, KT;

- Phong KT-TC, CTSV, QT-TB;

- Trung tam thyc hanh;

- Website Nha truong;

- Luu: VT, DT.

S. Tran Xuin Thanh

Ky boi: TRUGNG DAI HOC SU PHAM KY THUAT NAM
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