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I ngiin sach Nha nw6c bho dam kinh phi 

CLjn c1.2 Nghi dinh sd 60/2003/NI'-CI' nghy 6 thcing 6 nirn? 2003 ~ z i i r  
Chinh ph2i quy &nh chi tiht vii hu6ng dgn thi hhnh l.u@t Ngdn sdch Nhd n z k :  

CLin c2i. Nghi 4 n h  sd 12-CI' ng6y 01/12/1992 ctia Chinh phti vd {~iec 
ban hdnh quy chh cdc do6n ctia ta ra n d c  ngohi v6 crjc docin nu6c ngodi biro 
nuaoc fa; i 

Crin cli Nghj dinh sd 118/2008/Nll-CP ng6y 27 thLing I I ndm 2008 ~ua  
C'hinh phti quy dinh chtk ncing, nhiem vg, quy& han va ca  cdu 16 chtiv ~ ~ i a  
136 'lui chinh; 1 

i 

I Xkt di nghi czia Vu truGng Vg Thi chinh lldnh chinh Su. nghiep; i 
I 

116 trvhng 116 Tiii chinh ban hirnh Thrjng tu. quy djnh c h i  drj crjngl tLic 
phi clqo can bB, ccing ch2i.c Nha nu.6~ di ccing tcic ngLin han ci' nuri'c ngoui do 

I 

ngBn such Nha n t h c  bao dam kinh phi. 

lli2.u 1 .  Quy djnh chung 

1. 118i tuqng Ap dung: 'lYh8ng tu nhy Bp dung cho can be, cdng chire, 
vien chuc lrong c5c ccr quan Nha nwirc, ccr quan Ilang, don vi sg nghicp c6ng 
I+, 16 chire chinh tr/ - xl hoi, 16 chirc chinh trj xii h$i - nghe nghiep, t8 chirc 
xH h$i, t6 chirc xH hgi - nghe nghiep; ST quan, quln nhin chuytn nghiep, hi? si 
quan chuyen m6n ky thuQt vP ngub.i h l r h g  llrang trong lye Iux?ng v i  t&ng 
(duiri dPy goi t i t  lh  co  quan, dtrn vj) duqc cli. di cdng t ic  hogc dwjc cir dibki 
d~r&ng ngkn hpn 6 nubc ngoii do ngPn siich NhB nuirc dim bao kinh phi ( 4 uki 
diy goi chung la di cBng tac). '1'hb.i gian cdng t ic ngkn hpn 6 nuhc 11 o B i  
Ichcing qua 180 ngiy cho mot dqt ccing the. 

I S 
2. Ngoii inuc cdng tQc phi quy d/nh tgi 'l'hdng tu niy, co quan, doh vi 

clr ng~riri di c8ng tac v i  co quan, don vi cua Viet Narn d6ng tai nuhc sd lei 
I 
I 
I 
i 



nai ngu~iri di cdng t ic  den lPin viec khbng d ~ r q c  sir d ~ l n g  ngin s ich N h i  nuairc 
dd chi t1ii.m bi t  cir khoin chi n$o duiri h i t  kf hinh thhc n$o cho ng~riri di cdng 
tic. 

3. Ditu kien dd dus(~c thanh toin cBng t ic  phi: 

a) 'l'rong phaln vi du* toan chi ngin s ich duqc giao hing nsm c i ~ a  ctr 
cluan, dtrn vj. 

b) C6 c p y f t  d/nh cir di cdng t ic  cba cAp c6 thim quyen. 

c) '1'hu.c hien dung nhiem vu duqc giao. 

d) C6 d6 c i c  c h h g  tir hqp phip, hqp le df thanh toin. 

4. Nhirng tru.irng h(jp sau d i y  IthGng duqc tl~anh toin cbng t ic  phi: 

a) 'l'hiri gian dieu tr/ tai benh vien; 

b) NhGng ngay lam viec rieng trong thbi gian di cbng t ic;  

e) Nh5ng ngiy di du ljch kft  hqp trong chuyen cbng tic.  

5. 'l'hanh toin c6ng t i c  phi: 

Cbng thc phi la met lthoin chi phi NhB nu6c dam b i o  cho ngubi di 
c6ng t ic  nuirc ngoii chi phi trong ~ h b i  gian cbng t ic .  Khoan chi phi d6 bao 
g6111: 

a) Nhirng khohn thanh toin trqc tiep cho c i  nhln nguiri di cbng t i c  
nu6c ngoai gdm: 

i) '13ien vi. c i c  phuang tien di lqi, bao g6m: tien vC mhy bay, vC tiu,  vd 
xc tir Viet Nain den nu6c cBng thc va nguqc lai (kd ca vC m i y  bay, vC tau xc 
cda chang du6ng trong niji d /a  nu-hc den cbng thc); 

ii) 'l'itn thui. phucyng tien tir nha den s i n  bay, ga tau, hen xc, cua khiu 
v i  nglrqc lai khi di cbng t i c  nlrirc ngoii vk nh8 ( 6  trong nusire); 

i i i )  'l'ien thuE phuang tien tir s i n  bay, ga tau, b in  xc, clia khiu khi nhsp 
cinh den ncri 6 nuirc den cdng t i c  v l  nglrqc lai khi xuit  cbnh; 

iv) l ' i e n  thue phhng nghi 6 nu6c den cdng tic; 

V) '1'ien i n  v i  tii.u vat <r nu6c den cbng t ic;  

vi) 'l'ien tieu vat h nuire den cdng t i c  (d6i viri truirng hgp phia nusire 
ngoai dai thg toan bI3 chi phi i n ,  ir); 

vii) 1.e phi s i n  bay trong vd ngoii nlrirc (n iu  ch); 

viii) phi thi thgc, 1C phi chp h$ chiku; 

ix) '17irn d6ng g6p tham gia  ham dir) hgi nghi, h$i th io  (bao &rn c i  
I i &  n ~ u a  t i i  Lieu neu cb); 



~ x) 17i&n bio hikm y tk; 
1 ' xi) ~ i e n  chb dqi tai s ln  bay; , 

xii) Trubng hqp duqc cu di cbng tL nuirc ngoai ndu phii t$p trung tqi 
mat dja diem nhht djnh d6 chng di ho$c khi di nuirc ngoli v$ m i  khbng the v& 
nha kip trong ngay, thi dugc co quan, don vj chu tri doan di cbng tac quirc 
ngoli thanh toan ti& cbng t k  phi theo chk cBng tac phi hien hanh d6? viri 
CBCC di cbng tac trong nuirc. 

I 

~ b) Nhirng khoan thanh toin chung cho ca doan g6m: I 

I i) ~ i 6 n  cuirc hanh ly, t9i lieu mang theo phyc vy cho dqt cdng thc; 

ii) ~ i 8 n  thuit phucmg tien di lim viec h h g  ngay tai nuirc din  cBng tac; 
ti&n thu& phumg tien trong trubng hep phii q u i  cinh (thco hanh trinh cdng 
tac d5 duqc Thu trubng co quan, don vi phe duyet); 

I iii) 'l'i6n dign thoai, fax, internet; 

I iv) l'i6n pu6c-boa; 

v) Tien mua vk ra, v b  cua d6i viri cac doan can ba di cbng tac nghi6n 
ciru va khao sat c i c  1Tnh vuc c6 tinh dac thu lien quan d&n nhifm vy chuySn 
mbn nhu: VHn hoa nghe thuijt, di tich lich sir, bao tang (trong trubng hqp Ran 
khBng dii tho) vP phii duqc Thli truirng co quan, don vj phd duyet trong dB 
an, dq toan; 

vi) Tien chi& d5i; mua qud tang d6i ngoai: ~ 6 i  viri c ic  doan di cbng 
tac nuirc ngoai ma truirng doan la Thu truirng va tuong duong trb l&n nip xCt 
thiy ccn t6 chlic chii?u dZi, mua qua tang d6i ngoai thi cBn cir rnirc chi tbi da 
quy djnh tai Thbng tu nay va vHn bin quy dinh cu thk cua 8 6 ,  nglnh, dia 
phuung d6 l$p du tohn v l  phii d~rqc Thli tnrirng co quan, don vj phi? duy&t 
trubc khi 18 chirc doin cBng thc, trong d6 ckn th& hien rd s6 luqng, thlnh khan 
d6i tuqng chiiu dZi, tang qu9 1Bm ciin cir tam ung va quy&t toan kinh phi. 

I c) Thanh t o h  tron goi: 

i) Trubng h q  di cbng t ic ngkn han nuac ngoli do ciic 18 chicc hoac 
doanh nghiep cua Viet Nam hoac nuirc ngoli t6 chirc, ma can ba dugc c l i  di 
c8ng tac phai thanh toan tron goi, thi cGng chi dugc thanh toan t6ng chi phi 
tron gbi theo n h h g  k h o h  thanh toin twc ti&p cho cd nhln ngubi di cdng t ic  
nuirc ngoai t6i da b a g  dinh muc tii?u chuin theo muc quy djnh tai Thdng tu 
nay; 

ii) ~ i e n  thu& djch thu$t: ~ i & n  thui dich thu$t (chi thgc hien trong t r ,bhg  
hqp co quan khBng b6 tri duqc can bb lam phi&n djch, dich tdi lieu) thi do the 

P I 

thue dich thu# ttir trong nuirc di hoac co thk thuP tai nuirc d in  cBng tac (d6 tiet 
I 



kiem chi phi phumg tien di vB vk). Chi phi dich thu$t dlrqc thanh toin t r ~ n  
goi nhu sau: 

- 'I'rubng hqp thui djch thu$t ttir trong nu6c di, thanh toan cac khoan chj 
phi: phuong tien di lai; tikn Hn v l  tieu vat; tiin phhng nghi the0 mirc c6ng t ic  
phi nhu thinh viin doan c6ng tac va thu lao djch thu$t the0 mirc chi djch 
thult quy djnh tai ThBng tu  s6 0 1120101TT-BTC ngiy 06/01/2010 cGa Be 'l'ai 
chinh quy djnh ch i  da chi tieu don tikp khhch nuirc ngoii v lo  lam viec tai 
Viet Nam; c h i  dQ chi ti@u t6 chlic c ic  hai nghj, hai t h b  qu8c t& tai Viet Nam; 

- l'robng hqp thu2 djch thuat tai nuirc d in  c6ng tac, chi phi tron gbi 
duqc xac djnh g6m cac khoan: phuong ti&n di 1ai tai nuirc sir tai trong thiri 
gian c ing lam vi@c v6i doan; tiBn Hn v i  tieu vat, tikn phong nghi thco mirc 
c6ng tac phi nhu thanh vien doan c6ng tac; thu lao djch thu$t (chi thco ngay 
lam viec t h w  t& cb sir dyng phiCn djch tai chuong trinh dH duqc phi  duy&t) 
thco mire chi dH duqc Thu trubng co  quan, dm vi phi2 duyet tai dq toan doan 
di c6ng tac; 

Khi quykt toin khoan chi djch thu$t phai co diy  du hoa don, chirng th  
gam: hoa don hoac ky nh$n thanh toan tron goi cho ngubi djch thu$t (hoac 
dun vj cung tip d k h  thufit) cHn cli theo hqp d6ng ky ki t  giira Troirng doan 
c6ng t ic  va ngobi djch thu$t (hoac d m  vi cung tip djch thu@); trubng hqp 
hoa don, chirng tir bing ti&ng noirc ngoli thi phai djch ra ti&ng Viet; 

iii) Cac khoan thanh toan tron goi neu trEn phhi duqc Thu trubng c<v 
quan, don vj phi. duyet dq toin truirc khi t6 chirc doan c6ng tac lam cin  cir 
tam img va quykt t o h  kinh phi. 

d) l'hanh toen c lc  khoan chi d8i viri trubng hqp phia nuirc ngoai dii  
thg mat ph$n, ngln sPch bao dam mat phkn kinh phi: 

i) CGn cir vao cpykt djnh c6a ca quan co tham cpyBn v l  vHn bhn c6a 
phia mbi nEu r6 phia mbi chi dai tho cho can be, c6ng chirc mat s6 khoan, 
con khoan chi nao ma phia rnbi kh6ng dai tho thi can be, c6ng chirc duqc 
ngln s k h  nha nuirc b b  dam chi khoan do the0 qui djnh tai khoan 2 ~ i r u  3 
'l'h6ng to nay. N&U phia nuirc ngoBi d8i tho toan be chi phi Hn, 6 n h m g  kh6ng 
chi mat khoin ti&n mat d& ti2u vat thi tip tham quy& ra quy&t djnh cho ngubi 
di c8ng t ic  duqc hubng tikn tiiu vat the0 muc khoan quy d/nh tai ti&t iv diBm 
a khoin 2 2 i i u  3 Th6ng tu nay; 

ii) 1'it ca c lc  trubng hqp phia rnbi b lo  dim t o b  be chi phi cho chuyen 
di thi ngubi di c6ng tac duqc huimg theo mirc dai tho cua phia mbi. Ngrin 
sach N h l  nubc kh6ng tip them ph&t chinh lech n&u phia rnbi dHi tho thip 
hm so viri mlic k h o h  va nguqc lai ciing kh6ng thu vAo ngiin sach nha nubc 
phan chenh lech niu  phia rnbi chi cao h m  mirc kholn qui djnh tai ThBng trr 
nay. 



6. Nhiing khoan thanh toan khac: 

D6i viri c k  doan c8ng thc tham gia c L  hQi chq, trikn lam; td chird hiji 
nghj, hQi t h b ;  c L  doan vHn hha ngh& thuC di bi&u dien nuirc ngoli; c ic  khoi 
dao tao b6i d u h g  can bO, cdng chuc tai nuirc ngoai, thi ngoai tikn c8ng thc 
phi bao d im cho ngubi di c8ng t ic  nubc ngoai thco quy djnh tai khoan 5 iliiu 
I ,  trubng hqp n&u co phiit sinh c ic  khoan chi phi thue djch vy th chirc sy  $;en, 
thue dja di&m, thuS xc v$n chuy&n nhac cu, dao cy, hang hoa thi phii lgp dy 
toan khodn chi phi thud va duqc ckp co thim quyin dbng ); va phd duydt dq 
todn truirc khi thuc hi j n  lam cHn cir tam ung kinh phi. Vi&c x l c  djnh mirt chi 
d6i vbi cac khoan chi phi nay thuc hi&n nhu sau: 

- ~ 6 i  vbi chi phi thug djch vg th chuc su ki@n: Tnrirng hqp thud cac 
d m  vj trong nubc co tu chch phip nhln chuydn th chirc hQi thao, hQi nghj, 
ki@n tai nuirc ngoai phai thqc hi&n theo dung quy d/nh vk dku thau mua sim 
tai san nhirn duy tri hoat dGng t h u h g  xuydn cua c ic  co  quan, d m  v/ thco quy 
djnh tai l'h8ng tu s6 68/2012/T1'-Brl'C ngay 26/4/2012 cua 338 Tai chinh. 
Trubng hqp n&u thud c l c  don vj ir nuirc ngoai t6 chuc thi c in  lgp phuang an 
so shnh viri mirc giii thu& chc don vj trong nuirc dd quyet djnh gih thuC dim 
bHo hi&u qua, tikt ki&m; 

- D6i viri khoan chi phi thud dja dikm; thu& xe v$n chuydn hang h6a7 
nhqc cu, dao cu d6i viri doan tham gia hQi chq, tri&n lam, chc doan v5d h6a 
nghe thuat di bieu dien nuirc ngoai khi phHi di chuy&n nhiku noi: 'l'hanh toin 
theo hod d m ,  c h h g  tic thuS thuc tk phu hqp v6i ljch trinh l lm viec va cdn cli 
thco hop d6ng k); ki t  giira T r u h g  dohn c8ng t k  viri don vj cung ckp djcb vy; 
truirng hop ho8 d m ,  chung tir bing tikng nu& ngoli thi phHi djch ra tieng 
Vitt. 

I 7. l'hbi gian duqc huCIng c8ng thc phi bao gbm: 

a) Thbi gian cdng thc thqc t i  thco quy&t djnh cu di cdng t L  nuirc ngobi 
c6a ckp co th$m quy&n. 

'l'rrrirng hqp thbi gian thgc t& c8ng tac a nvirc ngoai it han thbi gian 
ghi trong quy&t djnh thi chi thanh toan thbi gian thgc t6 c8ng t k ;  hoac trlrbng 
hqp lhbi gian thvc tk c8ng thc nhiku han thbi gian ghi trong quykt djnh thi chi 
duqc thanh toan thbi gian kt50 dai khi co quykt djnh b6 sung cua cAp ccci thim 

b) Thbi gian di dubng, thbi gian qua c h h  do nuirc d in  c8ng tac kh6ng 
co dubng bay theng phai chir dqi tir 24 ti&ng tri* 1i.n d& nhi chuyin bay(n6u 
co), ngay 16, ngay t&t theo ljch trinh c6ng t C .  ~ 

c) Thbi gian chb dqi: 18 thbi gian ngoli thbi gian cbng tbc do dhich 
quan ma phii dkn truirc hoac 6 lai 6 nubc ngohi, t6i dp kh8ng qua 6 hgiry. 

I 

i 



Tnrbng hqp niy can bQ duqc cu di c6ng tac nutrc ngoii duqc huirng 100% 
muc khodn phy c$ c6ng tic quy dinh tai Phy lyc cba Th6ng tu niy. 

8. 1,oai ngoai te, ty gia i p  dung: Loai ngoai te i p  dung trong vi@c xac 
djnh djnh muc, muc chi, tam img v i  quy6t tohn l i  El6 la My (USD): 

Truirng hqp thuc t i  chi bing ngoai te khac vtri d6la My sE duqc quy 
ddi t r h  co sir t6ng sS duqc chi tinh bing d6la My. Ty g i i  quy d6i giira dang 
d6la My (USD) v i  dang ngoai te kh6c duqc cin cu v b  chung tu d6i ti&n hqp 
phap cua nutrc d&n c6ng tic. Trubng hpp khBng co chimg tu ty gia quy d8i ihi 
Bp dung 19 g i l  quy d6i ra D61a My theo t); gia trung binh (mua vh ban) cua 
Ngin hang thuong mai cda phin Ngoai thuong Viet Nam hoac cda BQ Tai 
chinh tai thiri di&m di c6ng tac. 'l'nrirng hqp thanh toan bing the tin dung ir 
nlctrc ngoai thi cin cu vao ban thanh t o h  trin sao k& kem the0 chitng tir g8c 
de thanh toan quy ddai sang d61a My the0 ty gia cda ngHn hing trkn ban sao kt. 

9.1-16 so tam h g  cho c L  doin di c6ng tac ngkn han tai nuirc ngoai: 

a) ~ 6 i  vtri nhimg doandi c6ng tic nnlrc ngoii duqc Kho bac Nhi nu& 
thuc hi@n tam ung kinh phi v i  dtim bbPo d t  du toan bing ngoai te; ha so tam 
h g  du toin &rn: 

(i) Du toan chi ng6.n sach Nha nubc hang nim cua d m  vi dii dugc 
th6ng b b ,  c6 chi ti6t myc chi doin ra (gui mot lan vio dau nim); 

(ii) ~ u ~ 6 t  djnh cu di cBng thc nutrc ngoai cua cAp c6 t h h  quykn; 

(iii) Du toan tam ung chi d o h  di cBng tac nutrc ngoli (theo ch6 d$, tiBu 
chuin quy ddjh tai ThBng tlc niy); 

(iv) Ljch trinh cBng tac; 

(v) phi& b60 gih vB miy bay kern theo ha so dat ch6 c ia  HBng hing 
khBng; 

(vi) ~ i h ~  mbi cda phia nubc ngoii c6 1ii.n quan din chi phi tii chinh 
(n6u co). 

Kho bac Nha nutrc thqc hi&n tam h g  kip thiri kinh phi bing ngoai tS 
cho cac doan di c6ng thc. 

b) 136i vtri trubng hqp don vi nit dq tohn bing tikn d6ng Vi@t Nam mua 
ngoai ti$ tai N g h  hdng: 

I& so tam ung du toan ap dung nhu quy djnh tai diBm a n&u tren. Cin 
cir du t o h  chi d o h  di c6ng tac nubc ngoai Kho bac Nha nubc thuc hien tam 
irng bing tikn d6ng Vi&t Nam d& don vj mua ngoai te tai Ngin hang chi cho 
can b$ di c6ng t ic nubc ngoai. Ty gi l  quy d8i tu d6ng dB la My sang dhng 



Viet Nam dk l$p du toin tam img II t3 gia ban ciia Ngiin hang thump ma/ c6 
phan Ngoai thuong Viet Nam. I I 

1 

10. ~ u y 6 t  toan doan di c6ng tac nuirc ngoai: 
1 
I 

I 
'l'rong thbi gian 15 ngay lam vi@c k i  th khi vk nubc, doan di c6ng tac 

nuirc ngoai c6 trach nhiem t$p hqp day dd chung tb, thqc hien quykt toln kinh 
phi dH tqm img d& co  quan, don vi tang h- giri Kho bac Nha nuac noi giao 
djch d& duqc thanh toan tam img; cu6i n5m tang hqp chung trong bao : c b  
quykt toan cda don vj. 'I'rong thbi gian 7 ngay lam viec k6 th khi nhgn dkqc 
hb so  thanh toan tam img clia co quan, don vj, Kho bac NhB nuirc c6 t&ch 
nhiem thuc hien thanh toan tam iing kinh phi doan ra cho co  quan, don vi. 

' ~ h t  ca c k  khoan chi kh6ng quy djnh trong ThGng tu nay diu kh6ng 
duqc quy6t toan. 

11. Cac BQ, nganh va dja phuong khi cu can be, c6ng chuc di c6ng tac 
b nuirc ngoai phai thyc hien theo quy ch i  quan ly c L  dohn cua ta ra nubc 
ngoai va cac doan nuirc ngoai vao nuirc ta quy djnh tai Nghi dinh s6 12-CP 
ngay 1/12/1992 cua Chinh phu. Thu trubng co  quan, don vi phai xem xkt, cin 
nhic ky khi cu  c h  bo di c6ng (ac nuitc ngoai bao dam tikt kiem, c6 hi& qua 
va trong pham vi du toan ngln sach hang niim cua c o  quan, don vi d2 duqc 
chp c6 tham quy&n giao. 

I 

~ i e u  2. Quy djnh v& ti6u chukn chi: 

Mat s6 khoan chi c6ng tac phi duqc phln thanh 2 tieu chuin chi nhu 
sau: 

1. TiCu c h u b  A: DB thanh toan cho cac can ba, c6ng chirc thuijcl cbc 
chuc danh l2nh dao sau diiy: 

a) T6ng bi thu flang, Chu tjch nuirc, Ph6 Chli t/ch nuirc, Chu tjch ~ u 6 c  
hoi, Pho Chu tjch Q U ~ C  hQi, Thu tuirng Chinh phu, Ph6 l'hu tuirng Chinh phu, 
IJy vitn Bo Chinh trj. 

b) Can b6 duqc hubng B h g  lumg  chuc vu l2nh dao cua Nha nuhc ban 
hanh kkm theo Nghj quy&t s6 730NQ - UBlVQI-I nghy 30/9/2004 cba Uy 
ban Thubng vu Qu6c hiji; hoac can bQ hudng Bang l u m g  chirc vu llnh dao 
Ilang, Mat trgn va cac doan thk Yrung uong ban hinh kkm theo quy6t dinh sb 
128-QD-'I'W ngay 14/12/2004 cua Ban bi thu l'rung uang c6 he s6 lumg tir 
9,7 tr6 len. i 

c) Can bo lZnh dao huimg bang luang theo Nghj quykt s6 730hQ-  
IJUTVQH ngay 30/9/2004 cda Uy ban Thubng vu QuaC hoi; can be h $ h g  
php chp chirc vu llnh dqo ban hAnh theo Quy&t djnh s6 128-QD-1'W bgay 

I 



14/12/2004, ~ u ~ k t  djnh s8 275-QDIIW nghy 04/12/2009 ciia Ban Bi thu 
'l'rung uong Dang hoac Nghj djnh s8 204l2004lND-CP ngay 14/12/2004, 
Ngh/ d/nh s8 14/20 12/ND-CP nghy 07/3/2012 cda Chinh phb v l  IIuirng din 
s 6  05-III)/RTCrITW ngiy 01/7/2011 c6a Ran 1'8 chirc trung uong c6 he s6 
phu chp lllnh dao tic 1,3 trir len, Ri thu thubng trqc Trung ucmg Doan Thanh 
ni&n CQng san 116 Chi Minh. 

Khi nhP nuirc thay d6i he s8, mlic luong thi ciin cir v io  h u h g  dsn 
chuyen x ip  luang d i  xac dinh lai cho phic h q .  

2. Tieu chuan B: ~k thanh toin cho c ic  can ba, cBng chirc khBng thuQc 
khoan I neu tren. 

~ i a u  3. Quy djnh vB djnh mire chi cBng tac phi 

1. Quy djnh ve may bay; tau, xe: 

a) Vk may bay: 

i) Hang ghk dac biet (First class): Danh cho cac can bb lllnh dao quy 
djnh tai diim a khoan 1 1i6u 2 ThBng tlr nay; 

ii) Hang gh& thrrcmg gia (Business class hoac C class): Danh cho can bQ 
lllnh dao quy djnh tai diBm b, di&m c khoan 1 ~ i b u  2 ThBng tu nay; 

iii) llang gh6 thuhng (IZconomy class hoac Y class): Danh cho cac chirc 
danh can bQ, cBng chirc quy djnh tai khoan 2 ~ i & u  2 'L'hBng tu nay; 

iv) Thu tuc mua vd may bay: 

Vi@c mua vC may bay cho cac doin di cdng tac ngin han nukc ngoai di 
tir Vi&t Nam do ngin sach nha nubc dam bao kinh phi duqc thqc hien theo 
hinh thirc so shnh bho gia (vbi it nhht 2 bao gia kkm theo h6 so  d@ chd; bio 
giP phPi duqc lay t6i thieu tir 2 c6ng ty hoac 2 dai ly ban vd may bay khhc 
nhau viri cung hanh trinh bay) c6a cac hang hang kh6ng hoat deng h q  phap 
tai Viet Nam trong do co it nhit 1 dai ly chinh hllng cua hang khBng qu8c gia 
Viet Nam va dap img duqc cac yeu c iu  sau: 

- D u h g  bay trqc tikp, phu hqp viri ljch cBng tac; 

- ~ 6 n ~  chc khoan chi ti&n vC (bao g&-n cac kholn thuk va phy phi), tien 
di dubng, ti&n chb dqi tai s in  bay thap nhit; 

l'ntbng h q  thay dhi dubng bay ir nuirc ngoai do nhu c iu  cBng tL thi 
tnrirng doan quy& djnh vi&c mua v6. 

b) VC tau hoa, t h  bikn va cOc phuang ti$n giao thBng khhc: 



i) Vd loai hang nhht (ghk ng6i hoac nn$m): Danh cho can bij, cBng c uc 
quy d/nh tai khoan 1 ~ i k u  2 ThBng tu nay; 

1 I 

ii) VB loai thubng (ghk ng6i hoac nnhm): DBnh cho c in  be, cBng chirc 
quy d/nh tai khoan 2 2i$u 2 ThBng tu nay. I 

2. Quy djnh thanh toan cac khoan c6ng tac phi: 

a) Cac k h o h  duqc thanh toln theo muc khoan (khi quydt toan khbng 
can phai xuht trinh hoa d m ,  chimg tir): 

i )  ~ i k n  thu& phong nghi, tiin Sin va tiCu vat: 'l'heo djnh muc cac nnHm 
nuirc dkn cbng tac quy djnh tai Phy luc cua ThBng trr nay; I 

RiCng d6i viri ti&n thuC phong nghi, n&u muc khoan khbng dd chi,, sS 
duqc thanh toan the0 thuc t& h u h g  dgn it tidt i diem b khobn 2 ~ i e u  3 'L'hdng 
tu nay; I 

Mirc khoin tikn thub phbng nghi, tikn Hn va tiCu vat qui djnh trong Phu 
luc 'l'hBng tu  nay duqc thanh toan 100% cho thbi gian cBng tac den 30 ngay. 
13% vbi thbi gian cBng tac tir ngay thu 3 1 d&n ngay thu 180 duqc hudng213 
mix khoan; 

Trubng h q  can bQ di cBng t L  do phai hoan thanh cBng viec d in  Cu6i 
ngay, hoac do khhch quan phii phu thuQc v b  gib c i a  phumg ti@n di lai igih 
bay, gib tau) nin  phai tra ph6ng sau 12h trua, thi duqc thanh toan tien nghi 
c i a  nua ngiy nghi them bing 50% muc khoan tiin thu@ phong tuong img. 

ii) ~ i d n  thue phuong tien th nh l  ddn sln bay, ga tau, b6n xe, clia dhhu 
vh nguqc lai khi di cBng thc nubc ngoii vk nhh (it trong nuitc): Ap dyng birz 
chi thco ch i  dQ cBng tac phi hien hinh d6i viri CBCC di c6ng t9c trong nu&; 

iii) ~ i k n  thub phuang tien tir s6n bay, ga tau, bin xe, clia khau khi qh$p 
canh din noi ir nuirc dkn cSng t ic  vP nguqc lai khi xuat chnh: Thanh toan thco 
djnh muc khoan quy djnh tai Phy lyc cda l'h6ng tu nay. ~ 5 i  viri trubng hqp di 
cBng t ic  do phia nubc ngoii mbi dai tho kinh phi thi chi thuc hien thanh qoan 
d6i v6i trubng h q ~  phia mbi khdng dai tho p h m g  ti&n dua don; I 

iv) l'ikn tiOu vat: Chi iip dyng d6i viri truhng hap nbu tai ti&t i diem d 
khoan 5 5i&u 1 ThBng trr nay, theo micc: 

c 7 .  ,. - 1 ICU chuin A: 30 USDIngubilngBy bp dyng d8i viri can bb, cBng ohicc 
co chuc danh 15nh dao qqu ddjnh tai khoim 1 ~ i k u  2 ThBng t o  nay; 

- I'ibu chuin B: 20 USDlngubilngiiy Bp dyng d6i v6i can bQ, cBng ahirc 
co chuc dai-~h quy djnh tai khoan 2 ~ i k u  2 ThBng tu nay; 

I 

v) 'l'i&n dien thoai, fax, internet: Thanh toan khoiin theo doPn cBng tic, 
'l'ruang doan quydt d/nh vi&c sir dyng d6 phyc vy cBng tac chung cho do8 I tai 



nuirc ngoai. Mirc khoin 80 USDll doin c6ng tic; rii.ng d6i viri c L  doan dam 
phan song phumg, da phumg mirc k h o h  250 USDI 1 doan dam p h h .  

b) Cic k h o k  thanh t o h  the0 thgc t i :  

~ 6 i  viri cic khohn thanh toin the0 thgc t& thi khi quykt toan nhat thi6t 
phai co dky du hoa don chirng tic hqp 16. 

i) l'iin thui. phong nghi: 

- ~ 6 i  viri can bo lHnh dao dumg chirc quy djnh tai di&m a khoan 1 Diiu 
2 Th6ng tu nay duqc thu& 1 ngubill phbng 6 co du tien nghi loai t6t, an toan 
(Phong Suite loai tat co phong ng6 rieng, phong iihp khach risng); 

-  hi v6i can bo, c6ng chirc c6 chirc danh lHnh dao quy djnh tai diem b, 
diem c khoan 1 Dieu 2 'l'hang tu nay duqc thui. 1 ngubill phong co tien nghi 
b b  dam chat luptg (phong Superior); 

- ~ 6 i  v6i c h  bo, c6ng chuc co chirc danh quy djnh tai khohn 2 ~ i k u  2 
'I'hbng tu nay duqc thus 2 ngubill phong d6i loai phong tidu c h u h  (phong 
Standard). Trubng hqp ngubi di c6ng lac mot minh ho&c tnrbng hgp doin 
c6ng tac co 16 ngubi, 16 ngubi khac giiri thi duqc thus phong rieng theo miic 
gia thus phong thuc t& nhung t6i da kh6ng duqc vuqt mirc tikn thus phong 
cha nhirng ngubi di chng doan (theo tiCu chuin 2 ngubilphong); 

ii) l'ikn v i  c ic  phumg tien di lgi: Thanh toan thco hol d m  mua vC kkm 
theo cu6ng vB may bay. ~ i k n  thus chc phuong tien v@n chuy&n k h L  thanh 
toan thco hol d m ,  chimg tir tra tikn hqp phip k8m the0 cu6ng vk (nku c6); 

iii) ~ i k n  thus phuang tien di lam vi&c hang ngay tai noi dkn c6ng tac: 

- Thanh loan thco hoh d m  thue phumg tien nhung kh6ng vuqt qua 80 
JSIl lngubil l  nuirc dkn c6ng i k .  Trubng hqp mot s6 nuirc ki&m soit vC 
phumg tien di lai c6ng cong bing di&n tir kh8ng co cu6ng ve [hi l'rubng doin 
c6ng tac chju trach nhiem vk viCc k& khai ve thco thyc t& phh hqp viri ljch 
trinh lam viec cua doin lam ccin cir quy6t toin; 

- ~ 6 i  viri cic doan c6ng tac m i  tnrimg doan la cap lHnh dao co tieu 
chuin A theo quy djnh tai khoin 1 Diiu 2 Th6ng tu nay n&u phli thue xc d& 
phuc vu cac bu8i lam viec cua d o h  thi duqc thanh toan the0 hoi  don thus xc 
thvc t6. Chimg tic thanh toan bao g8m: Du toan dH duqc Thu truirng ca quan 
phe duy$t truCrc khi thuc hien; ljch trinh lam vi$c cua doan phu hqp v6i hanh 
trinh xc chay. Trubng doan x L  nh@n va chju trach nhiem truuc phap lu@t v6 
viec phai thuC xc theo thuc t6 va l/ch trinh lam viec (kh6ng thanh toan d6i viri 
hanh trinh xe chay cua nhimg bu8i k6t hqp di thcim quan, du ljch); co diy du 
hoa d m ,  hoac chimg tir thus xe hqp phap ir nuirc s& tai; 



I I I 

I 1 
, I 

I 
Trubng hqp doin cBng tac c6 ti&u chub A thco quy djnh tai kho4n 1 

1 ) ih  2 Thdng tu nay diku dGng phucrng tien cua c ic  C a  quan dai di@n n oai 
giao tgi nukc d&n cBng t k  d& phuc vy cac hoat dijng chung cda doan (dB d" uqc 
truhng doan phB duyet), thi duqc thanh toan tiin mua xiing xe (niu c6 ih6a 
don chirng tir h q  1e); I 

I 

iv) Tiin cubc hlnh 19, t l i  lieu mang theo phyc vy cho cac doln q6ng 
tac: I 

Thanh toan theo hoh don cuac cda hang hang khdng, nhung t61 da 
khdng qua 100 USD/l doan cdng t L .  KiBng cac doan vBn hoa ngh! tquet, 
doan di tham gia hiji chq, trien liim, doln di tham gia cac hoqt dijng vie$ trg 
'l'hd truirng c o  quan, don vj xcm xet giai quy8t tren c o  sir hoa don, chimy tir 

I 
chi hqp phap v l  dq  toin doan ra dB duqc phB duyet; 

i 
v) ~ i e n  bio hi&m chHrn s6c sGc khok: 1 

i 

- Pham vi b b  hiem: CHn cir yeu cau bit buijc cua nubc ma can bij duqc 
cir dfn cBng tac hoac nhu c iu  cba co quan cic can bij di cdng tac, ngln sach 
Nhl nuac sE hd tra khoPn chi phi mua bao hi&m cham s6c sirc khoc cho cin 
be, cBng chirc trong thiri gian di cbng tac ngin han 6 n d c  ngoai viri phab  vi 
blo hi&m co bin sau d5y: 

I 

+ Chi phi y tS phiit sinh trong qua trinh diiu tr/ do h@u q u i  c i a  Am hau, 
benh t@t (loai trir cac b&nh c6 sgn) hay tai nan bat ngtr; 

~ + Chi phi v@n chuykn cAp cciru tqi nu6c dang c8ng tac; 

1 + Chi phi hai h u m g  can bb trong truirng hap 5m dau, tai nan khan chP; 

- Chi phi v$n chuy6n hai huong thi hai trong trrrbng hqp can bb kk6ng 
may bi tir vong; 

- Miic h6 trq cda Ng5n sich Nha nu6c vk chi phi mua bao hiem: 

+ Tnrirng hap di cBng t ic  tit 3 thing trb xu6ng: Duqc h6 trq t6i dh 50 
11~~/nglriri/chuy6n cSng tkc; 

+ Truirng h q  di cdng thc tren 3 thhng d&n 6 t h h g :  Duqc h6 trq tdi da 
80 ~ ~ ~ ~ / n ~ u a i / c h u ~ & n  cdng tac; ~ - Phuong thirc mua bao hidm: 

Can be, cdng chirc di cBng tac ngin hqn 6 nuitc ngoli c6 thk mua blo 
h i i h  tai c k  doanh nghiep b b  hi6m duqc phdp cung cap djch vu b b  $iem 
nay tai Viet Nam; 

I 

I 
- Phuong thirc thanh toan: 1 I 



Ngln s L h  Nhh nuirc s& thanh toan phi bao hikln cho c h  b$, cBng chirc 
tren ca  sb c h h g  tu (biin lai thu phi hoac gihy c h h g  nhgn bio hi&m d l  drrgc 
doanh nghiep bho hikm chp cho c6n b$, c6ng chuc) cho m8i chuy6n c8ng tic; 

Trubng hqp can bb, c6ng chirc mua b b  hiBm vhi phi b b  hiem cao hvn 
muc h6 trq clia Ngln sach N h i  nuirc, s& chi drrqc thanh toin t6i da bing muc 
h6 trq, phhn chinh lech se do can b$, cBng chuc tu chju; 

- Thanh toan chi phi vuqt qua mirc trich nhiem bho hikm: 

'l'rubng hqp chi phi y t i  t h w  t i  phit sinh vuqt qua muc trach nhifm 
trong hqp d6ng bbo hikm, co quan co can bo di cdng tac tep hqp hB so cac 
khoan chi phi ki.m theo chimg tu c in  thikt dk xem xet chi tra timg trubng hqp 
cu the; 

vi) I,e phi s ln  bay trong v l  ngoli nuirc (niu co): Thanh toan theo thqc 
t6 ghi trin chirng tir thu ho#c hoa d m  thu tiin; 

vii) I>& phi visa, 1e phi chp h$ chi&: Thanh todn theo thu hqp 
phap cua co quan l&h su trong va ngoai nubc; 

viii) ~ i i n  dong gop tham gia (tham du) h$i nghj, h$i thio (bao g8m cir 
tiin mua tai lieu n&u co): Thanh toan the0 ho6 don thu t i in cua don vi t6 chirc 
hai nghi, h$i thao; 

ix) ~ i & n  chir dqi tai s ln  bay: CBn cu vao ljch bay, gib bay duqc ghi 
trong ve dk xac d/nh thiri gian chb dqi tai siin bay do n6i chuykn hoac chuy&n 
mhy bay. Nku phiii chb 6 gilt trir l in  thi duac thanh toin ti&n thu& phong nghi 
tai s in bay tren co s b  ho i  don, c h h g  tic hqp le, theo tiiu chuin thue phong 
nghi quy djnh tai tikt i di8m b khoin 2 ~ i e u  3. 'Tren toan tuy&n bay tu Viet 
Nam tiri nuirc cBng tac vP ngugc lai co bao nhiiu lhn phai chb dgi thi dugc 
thanh toan bhy nhiiu lhn theo qui djnh nay; 

x) Chi chiiu dHi; mua qua tang d6i ngoai: 

- Muc chi chi2u dBi: KhBng vuqt qua mirc khoin tiin Hn va tiCu vat met 
ngaylnguiri the0 quy djnh tqi Phu 1uc ThBng tu nay (bao g8m c i  d8 u6ng v l  
c k  Ioai thuk phii thanh toin); 

- Muc chi mua qua tbng d6i ngoai: Ap dung theo quy dinh tai diem h 
khoan 1 ~ i i u  2 ThBng tu s6 01/20 10/TT-BTC ngay 0610 112010 clia B$ 'l'ii 
chinh quy djnh chk dij chi t i b  d6n tiip khhch nuirc ngoai vao lam viec tai 
Viet Nam, chi tiiu t6 chuc c L  h$i nghj, h$i thao qu6c tk tai Viet Nam v i  chi 
tieu tiep khach trong nu&. 

3. Quy djnh dac biet d6i viri c L  doin chp cao: 

a) Doan chp cao la n h h g  doin do ~ 6 n g  bi thu Ding, Ch3 tjch nubc, 
Ph6 Chu t/ch nuirc, Chu tjch ~ u 6 c  h$i, Ph6 Chu tjch ~ u 6 c  h$i, Thli t u h g  



Chinh phli, Ph6 Th6 tu6ng Chinh phd, Uj. v i h  Hij chinh trj, U j .  vi6h trung 
uong DHng Gang s in  Viet Nam, Bij truhng, thu truirng cn  quan ngang pa lam 
trubng doan di lhim hiru nghi chinh thirc, thHm kh6ng chinh thirc, l a p  viec 
hoac ddp hiji nghi qu6c tk. 

I I 

b) Thanh toan tiin i n  v i  ti& vat hoac tikn ti& v&t: I 

i) D6i v6i thanh visn chinh thirc (dlrqc ghi trong q y k t  d/nh cua/c!ip c6 
thim quy6n) duqc thanh toan tibn i n  va tieu v@ (tuy theo ch i  do dai dhp cua 
phia mbi n&u tai dikm d khoan 5 ~ i k u  1 ThBng tu nay) gap 2 lkn mbc quy 
djnh tai Phu luc Th6ng tu nay; 

I 
'I'mbng hqp duqc phia mbi dai tho toan bij cac bCia i n ,  thi d~rqclhutung 

tien ti;, vat 2 lhn mirc quy djnh tqi tikt iv diem a khoan 2 Diku 3 '1.h8ng 
tu nay; 

ii) ~ 6 i  v6i thlnh vi&n doin tuj. tbng duqc thanh toin tiin Hn vl4i .u vat 
gap 1,5 lin mirc qui djnh tqi Phu luc 'l'h6ng tu nay; I 

'l'ruirng h q  duqc phia mbi dai tho toin ba cac bbO i n  thi duqc lhuimg 
tien ti6u vgt g i p  1,5 lan m k  quy d/nh tai tikt iv di&m a khoan 2 ~ i k u  3 ll'h6ng 
tu nay. I I 

c) ~ i e n  pu6c-boa: Thanh toin the0 mirc khoan 50 IJSDingubiil nlrirc, 
ap dung cho thAnh vi&n cua doan c6 chirc danh quy djnh tai khoan 1 ~ i i u  2 
.I7h6ng tu nay. Truirng d o h  quykt djnh sir dyng dk phyc vy c6ng tlcichung 
cho doan. I 

d) 7'i;n dien thoai, fax, internet: Do Truhng doan quykt djnh. . 

d) ~ i i n  clr6c h h h  19, t i i  lieu mang theo phuc vy cho c i c  doah cBng 
t k :  Thanh toan theo hoa d m  cuirc thuc tk cda h k g  hang khbng. Trrrirng doan 
ch/u trach nhi&m cluykt djnh v& trong luqng cu6c mang theo. 

e) ~ 6 i  v6i cac khoin chi theo chumg trinh hoat dong clip I'hu 
nhln/Phu quln doan chp cao: Thanh toan theo hoa dan thuc t i ;  cHn bir cac 
hoat dang tai d i  an doan ra d i  duqc phe duyet, T r u h g  doan quy6t ddjh ddi 
viri cPc khoan chi can thiit phpc vy hoat dong cda Phu nhbnffhu quln tren 
tinh than tikt kiem. 

g) Cac khoan chi khac (thuE phbng lam viec, thui. phbng tikp xhb song 
phuang, thu& thikt bj phyc vu phbng hop vA cac khoan chi can thi6t khac phuc 
vu truc tikp cho doan chp cao): Thanh toan theo hoa don thvc t& do Yruang 
doan quykt dinh. I 

i 
h) C k  khoan chi cbn lai duqc thanh toan nhu mirc thBng thubig quy 

djnh tai Th6ng tu nay. 1 
I 



I . 'l'hBng tu nay c6 hieu 1yc tir ngay 10/08/20 12; thay thk ThBng tu sd 
9 1/2005/Tl'-Brl.C ngay 1811 012005 cda UQ TAi chinh qui djnh ch i  dQ cBng t ic 
phi cho can bi3, c6ng chuc nh l  nuirc di cBng t k  ngAn h w  6 nuirc ngoli; bHi 
b6 1)iBu 2 l'h6ng tu sd 142/2009/11'-B1.C ngay 14/7/2009 cua BQ l ' l i  chinh 
sira dbi, b6 sung Thbng tu s6 23/2007/~l'-13r~C ngay 2 21/3/2007 cua HQ 'l'ai 
chinh quy dinh chk dQ c6ng t ic  phi, ch8 dQ chi tb chirc c L  cuQc hiji ngh/ ddi 
viti co  quan nhB nuirc v l  don v/ sq nghiep c6ng i@p va sua d6i, bd sung Th6ng 
tu s6 9112005/lVI'-BTrC ngay 18/10/2005 cua RQ TBi chinh quy d/nh chd da 
c8ng t ic  phi cho can b6, cbng chirc nha nuirc di c6ng tac ngkn han b nlrbc 
ngoai do ngln sach nha nucic bao dam kinh phi. Rieng d5i viri n8m 2012 cic  
136, n g h h ,  d/a phucmg chb dQng s ip  dp trong dy toin ngin sich dH dugc tip 
c6 thim quyih giao d6 thvc hien. 

2. Cbc doanh nghiep thuac mqi thlnh phin kinh t i  duqc v$n dung chk 
dQ c6ng tac phi quy d/nh tai ThBng tu nay d& thqc hien d im bao tiit kiem, 
hieu qua v l  phu hqp v6i d$c diem san xuht kinh doanh clia don v/. Trub.ng 
hqp nku dugc ngln slch NhB nu6c b6 tri kinh phi thvc hien thco chuang 
trinh, d t  an, du  an cu the, nku co phit sinh nhi&m vu chi c6ng tac phi di cBng 
tic nuirc ngoai thi phai thqc hien theo dhng muc chi duuc cAp co [him quy&n 
giao thqc hi&n chuang trinh, dB an, dg an phe duyet.1. 

Nui nhfin: 
- 'I'h6 t u . b n g j h  phu (d6 bho cho); 
- V P  l'6ng I3i thu; 
- VP ~ u h c  hQi, VP Chi1 tich nuuc; 
- VP Chinh phu; 
- VP ?'W flang va cac ban cua Hang; 
- I'oA Bn NDTC, Vien ~ i d l n  sat ND'I'C; 
- ~ i ; m  toan NN, VP Ban Chi dqo 'l'W v i  PC 
tham nhting; 
- Chc 134, co quan ngang H a ,  ca  quan thuoc CP; 
- Co qnan 'fW cua cac 1 l G i ,  doan th6; 
- IJRND, HDND chc tinh, TP tryc thuoc TW; 
- S6 TC, KBNN cac tinh 1'P truc thuijc TW; 
- Cyc ~ i k m  tra vin bin - 136 Tu phap; 
- C6ng bao; 
- Websile Chinh ph~i, Wcbsite I3e Tai chinh; 
- Chc don vl thuac BQ; 
- I,LTU: V'r, VLI HCSN. 

KT. BO T R U ' ~ N G  
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PW C ~ P  ( M ~ C  K I ~ O ~ ~ N )  C ~ N C  T*C CHO CI\N HQ, c ~ N ( :  ' 
TAC NGAN HAN i)' NU'~)'C NGOAI DO NSNN DAM BAO 

tu sd 102/2012 /TT-BTC nghy 21/06/2012 clia Bd TLji ichinh) 
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