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) KE HOACH
V& viée t6 chire hoc ky hé nidm hoc 2023- 2024

Cin cir K& hoach giang day nim hoc 2023 - 2024, Nha truong td chirc hoc k¥
he nam hoc 2023 - 2024 cho sinh vién hé chinh quy, cy thé nhur sau:
I. THOT GIAN, DPJA PIEM
1. Thoi gian: Tir ngay 17/06/2024 dén 04/08/2024.

2. Dja diém: Tai Trudong Pai hoc Su pham K§ thudt Nam Dinh.
1L POI TUGNG, NOI DUNG
1. Hoc trong ky he

a) Doi twong

- Sinh vién dai hoc, lién thong trinh do dai hoc dang trong thoi gian dao tao ;j’ '
ctia khoa hoc (d6i tuong 1);

- Sinh vién thudc céc khoa hoc da két thic, nhung con céc hoc pha‘in chua dat
néu chua hét thoi gian t6i da dugc phép hoc (dbi tuong 2).
b) N¢i dung

- Hoc lai d6i véi hoc phin diém F.

- Hoc cai thién diém D, hoc bu dé trano diém I

- Hoc vuot (d6i véi d6i tuong 1).

 Luu ¥: Sinh vién lam don ding ky hoc lai, cdi thién diém, hoc biy, trd no

diém I phdi dam béo chinh xdc, diing quy dinh. Néu dding ky sai SV chiu hoan toan
tréch nhiém. Nha truong sé khong gidi quyét cho nhitng truong hop sinh vién ddng
ky khong dung theo Ké hoach, quy dinh.
2. Thi trong ky hé

_ Sinh vién da hoc bi, hoc lai, hoc céi thién diém, hoc vuot va du diéu kién

du thi.

- Sinh vién tra diém I vi vang thi c6 1y do.



III. TO CHUC THU'C HIEN
1. Cac khoa

- Gui danh sach sinh vién didng ky hoc lai, hoc bu, hoc vuot, hoc céi thién
diém dam bao tinh chinh x4c, ding quy dinh theo mau M-01 (kém theo file Excel)
vé Phong Pao tao va giri du tri vat tu, thiét bi phuc vu gidng day, hoc tap vé Trung
tam Thuc hanh theo cac dot:

+ Dot 1: trude ngay 25/05/2024 cho cac hoc phan sinh vién da hoc trudc dot
2 cta hoc ky II ndm hoc 2023 — 2024.

+ Dot 2: trude ngay 30/06/2024 cho cac hoc phén sinh vién d& hoc trong dot
2 cta hoc ky II ndm hoc 2023 — 2024.

- Phan cdng CBGD trén co s& Thoi khoa biéu va giri v& Phong Pao tao
trude ngay 10/06/2024 d6i véi Dot 1; trude ngay 07/07/2024 d6i véi Dot 2.

- Huéng dan sinh vién ding ky, chuyén déi hoc phin tuong duwong, dé xut
mé 16p ddi véi nhitng hoc phén c6 sé lugng sinh vién ding ky nhé hon quy dinh
(néu sinh vién c¢6 nhu cau).

- Thye hién giang day, thi va kiém tra theo K& hoach.

- Thu 1€ phi hoc bu, hoc lai, hoc vuot, hoc céi thién diém, tra no diém I cia
sinh vién theo quy dinh (thu ngay khi sinh vién dang ky; khong thu do6i véi céac hoc
phén sinh vién dang ky du phong). Sau khi Phong Pao tao giri danh sach 16p hoc
phan, danh séch sinh vién phai dong 1€ phi thi thuc hién ndp 1€ phi v€ Phong K¢€ todn
- Tai chinh; d6i véi cac hoc phan khong mé dugc 16p thi tré lai 1€ phi cho sinh vién.

- Lap danh sé4ch sinh vién d diéu kién du thi va giri v& Phong Do tao trudc
thoi gian thi két thic hoc phan 1 ngay.

- Théng béo diém cho sinh vién theo quy dinh.

- Lam cdc thu tuc thanh toan theo quy dinh.

2. Phong K&é toan - Tai chinh

- Huéng dan cac khoa thu 18 phi hoc bu, hoc lai, hoc vuot, hoc cai thién
diém ciia sinh vién va nop vé& phong K& toan - Tai chinh.

- Thanh quyét toan theo quy dinh.

3. Phong Dao tao

- Lap danh sach 16p hoc phan duoc mé theo quy dinh va giri vé c4c khoa.

- Lap danh sach sinh vién dong 1€ phi.

- Xép thoi khoa biéu va gui cho khoa, b mén, trung tdm Thuc hanh: dot 1
trude ngay 07/06/2024; dot 2 trude ngay 06/07/2024.




- Xép lich thi.

- Phéi hop véi cac don vi thuc hién thanh toén theo quy dinh.,

- Kiém tra thuc hién K& hoach hoc ky hé nam hoc 2023 - 2024.

- T chirc thi, kiém tra; chdm thi, chidm kiém tra; 1én diém, bao diém téng
két hoc phén theo K& hoach.
4. Trung tam Thuc hanh

- B4 trf phong hoc cho hoc phén thuc hanh theo Thoi khéa biéu.

- Phéi hop véi cac phong, khoa 18p du tru vat tu, chuén bi vt tu, thiét bi phuc
vu giang day dam bao theo Thoi khoa biéu hoc tap cia cic hoc phan thuc hanh.
5. Phong Cong tac sinh vién

- Phéi hop véi cac khoa chuyén mén chi dao CBQL 16p phé bién Ké hoach
nay t6i sinh vién va dén doc sinh vién thuc hién:

+ Sinh vién lam don xin hoc bu, hoc lai, hoc vuot, hoc cai thién diém, thi
theo mau (M-02) giri vé Khoa trudc ngay 20/05/2024 dbi v6i Dot 1; trude ngay
28/06/2024 d6i véi Dot 2.

+ Sinh vién ding ky sb tin chi t6i da theo quy dinh. Néu sinh vién van con
cac hoc phan chua dat thi pha1 dang ky du phong Y

dang ky du: phong khi chua cé thong bao cua Nha truong
+ Nhan lai 1€ phi d4 ndp dbi véi cac hoc phan khong mé duogc 16p.

+ Thuong xuyén theo doi lich hoc, lich thi trén Website Nha trudng.
6. Phong Quan tri - Thiét bi: B tri phong hoc Iy thuyét theo Thoi khéa bidu.

7. Phong Té chirc - Hanh chinh: Pam bao an ninh trét ti trong thoi gian td chirc
hoc ky hé.

Yéu ciu cac don vi trién khai thuc hién K& hoach, néu cé vuong mic trong
qua trinh thyce hién, de nghi cac don vi phan anh kip thoi véi Ban Giam hiéu (qua
Phong Pao tao) dé giai quyét./ M

KT. HIEU TRUONG
Noi nhin: PHO HIEU TRUONG
- Hiéu trudng (d8 ble); 0G|
- Ph6 HT (dé c/d);
- Phong: KT-TC, CTSV, QT-TB, TC-HC;
- Céac khoa;
- Trung tdm TH;
- Déng tai trén Website Nha trudng;
- Luu: VT, BT.
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TRUONG PH SU PHAM KY THUAT NAM PINH

Mau M-01

KHOA:...coisssimmsmvmamman
DANH SACH SV PANG KY HQOC BU, HOC LAI, HQC VUQT, HQC CAI THIEN PIEM
TRONG HQC KY HE NAM HQC 20... - 20.....
Ma hoc Pidm di So tien/
STT| MasV Ho va tén Lép phin/mén | Tén hoc phin/mén hoe  |S8 TC (gi) ec“g * tinchi | Thanhtin [ Ghi cha
hoc (gio)

TRUONG KHOA\BQ MON

Nam Dinh, ngay

thang.......nam 20...

NGUOI LAP DANH SACH




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

PON PANG KY HQC

Hoc ky hé niam hoc 2023 — 2024

M4iu M-02

Kinh gt : DR i o K A S S SR A AR SRR T

.......................................

Hoc ky hé nam hoc 2020 - 2021, em xin ding ky hoc cac hoc phén sau:

Ténem la TR ST

Lép o R RS
TT MR ,{“"c Tén hoc phin

phan

So tin
chi

Dat diém
(Theo thang
diém chit)

Pang ky hoc
(ghi 1 hodc 2)

Ping

ky thi Ghi chi

Tong sé tin chi ding ky
(khéng bao gom dang ky du phong)

--------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------

Kinh d nghi khoa gitip d.!

Em xin chin thanh cam on !

KHOA/BO MON

Huéng din cach viét don:

Nam Dinh, ngay  thdng

- Biém: Ghi diém da dat dugc ciia hoc phan, néu chwa c6 diém dé trong
- Pang ky hoc: SV ghi 1 dbi véi hoc phin dang ky hoc, ghi 2 d6i véi hoc phin ding ky du phong, tng sb tin chi ding

ky hoc trong ki he khong qua 8TC (khong bao gdm tin chi dang ky du phong).

- Ghi chii: Ghi 8 “hoc lai” hoic “hoc cai thién diém”.

SINH VIEN

nam 20....




